CURRICULUM VITAE of IRINA MESTERGAZI
	Personal Data

	Date of birth
	2 February, 1978 

	Place of residence
	Italy, Lucca

	Mobile telephone numbers
	+39 339 7170725; +7 903 200 41 84

	Family status
	married

	Е-mail
	irinetta@yahoo.it

	Foreign Languages

	· Russian: native
· Italian: native

· English: proficiency (lexics: business, consulting, law, technics, construction)
· French: advanced (lexics: business, consulting, law, technics)

	More Skills

	· Windows: Word, Excel, Outlook, PowerPoint (advanced user). 

· Experienced Internet user.

· Typing speed 330 char. per min (Lat/Cyr).
· Perfect grammar.

	Higher Education

	Faculty of foreign languages, Moscow City Pedagogical University 

	Work experience

	03’2004 –       the present
	Accenture PLC. Interpreter/translator.

Functions:

· oral and written translation of highly specialized project texts;

· presentations, proposals etc.;

· legal documentation processing (e.g. alignment, issue logs)

	10’2003 –    02’2004
	Unigrà. Interpreter/translator.

Functions:

· oral and written translation; 

· management of clerical work;

· holding negotiations with Russian and foreign partners;

· daily planning of the GM’s activities;

· organizing participation in fairs;

· compilation of descriptive texts (press releases, presentations etc.).

	01’2003 –    05’2003
	Acron. Personal assistant and interpreter/translator.

Functions:

· oral and written translation;

· clerical work management;

· organizing negotiations held with Russian and foreign partners;

· daily planning of the GM’s activities;

· travel support;

· compilation of descriptive texts (press releases, presentations etc.).

	07’2001 –    01’2003
	NEXO Ltd. Personal assistant and interpreter/translator.

Functions: the same

	06’2000 – 

07’2001
	Youth Association for Peace (Rome, Italy). Camp leader
Functions:

· organizating and supervising a volunteer project in Siracuse (Sicily, Italy);

· contacts with the local authorities;
· oral translation.

	09’2000 – 

06’2002
	Moscow City Pedagogical University. Teacher
Functions:

· conducting Home Reading lessons for students of the 1st 2 years;

· testing students;

· preparing methodical materials.

	09’1996 – 06’2000 
	Work for private clients. Translator/interpreter.

Functions:

· written translation of documents;

· oral translation at negotiations.

	Additional Information

	· Disciplined 
· Punctual
· Stress-resistant


