
Objective
Apply my 5-year experience in translation and interpretation and 15-year language teaching in an advancing translation corporation. My previous employers and clients were satisfied with my performance and service.
Summary of Qualifications 

· NZSTI Membership translator
· Over 5-year experience in translation and interpretation.
· Over 15-year language teaching experience in ESOL and Secondary school.
· the powerful ability in analytising the requirments form customer. 

· Coordinating the works of differrent groups
Professional Experience
In New Zealand
2004-2006 
National Institute of Business Studies
2006
ESOL Tutor and Administration Manager in Papatoetoe Campus
· Served as English Tutor and translator and interpreter for the Chinese student. 
· Set up communication between students and main campus.
· Help students solve the problem in benefit, student allowance, etc.
· Market and recruit the students in South Auckland
2004-2005 
ESOL Tutor and Administration Manager in Glen Innes  

                         Campus
· Work as English Tutor and co-ordinator in Administration
· Help students translate the document and interprete for them if nessary
· Set up communication between students and main campus
· Sort the files of students and recuit the students in Glen Innes.
2003-2004         International Institute of Education

                                 Work as IELTS Tutor and PA to Director 

· Served as IELTS Tutor and coordinator between Director of students and other staff.
· Translate document for Director and work as Private interpreter for Director
· Sort the students’ files and teaching material.
2002-2003
   St Pierre’s Seafood Shops
· Cashier 
· Customer service 
In China
1993-2002 Liu Guojun Vocational Education Centre, Changzhou City
· English Teacher and  Form Class Teacher
· English – Chinese Interpreter (part time)
· Typist (part time)
 Education 
       In New Zealand

·  Post Graduate Diploma in Translation 
Auckland Univeristy Arts school           Mar 2004 – Oct 2006

·     Master of Professional Studies in Language Teaching
Auckland University Applied Linguistic School   Jan 2003– Feb 2004

·     Transaction Certificate  in Education

Auckland University Education School              Jul 2002 -  Jan  2003

In China
·  Bachelor of Eduation in English Eduation 
Naning Normal University Foreign Language School    Jul 1996 – Jul 2000
·     Teaching Diploma in English Education
Changzhou Teachers Univeristy of Technology            Jul  1991 – Jul 1993

Computer Abilities:
Win XP, 2000,98/NT, Office xp, Trados 7.0, Deja Vu
(Wintec Computer Certificate Level 2 in process)[image: image1][image: image2][image: image3]
Heather Liu


Address: 5/268 Shirley Rd


Tel       : (09)2794629


Cellphone: 0211877560


E-mail  : heatherliu_74@msn.com


Resident status:   New Zealand Citizen
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