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	Work Experience

	
	
	

	2004 – 2008
	CCJK Technologies Co. Ltd
	Shenzhen, China

	
	Translator, Project Manager
	

	
	Full time translator, experienced in translating materials related to Financial, IT, Manufacturing, Sports, Tourism, and Telecommunication etc.

Manage localization projects from various clients. Providing translation, testing and printing services and relative solutions.  Control schedule and quality.  Prepare working materials for project participants.  Evaluate project performance.  Manage cost and report to clients periodically.

	
	· Translated over 1 million words, with the capacity of around 2000 words per day
· Manage over 50 localization projects annually, usually 15 simultaneously.

· Communicate with clients, translators and reviewers around the world.

· Assist the training for beginners (PMs, translators, staff from other departments).

· Write Standard Operation Procedure of localization and testing projects for PC/Notebook series.

· Support translation, quality assurance, and on-site testing.

· Familiar to translation tools: SDL Trados.



	
	
	

	2006 – now
	MC2-Translate, Inc.
	Shenzhen, China

	
	Translator, Project Manager (part time)
	

	
	MC2 is a US based localization company. I started to work part time as a translator and project manager for it since 2006. Main responsibilities are similar to that in CCJK, and I have accumulated abundant experience of translating corporation and HR related materials.

	
	
	


	Education

	
	
	

	2000 - 2004
	Sichuan International Studies University
	Chongqing, China

	
	B. A. of English translation
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	Translation Experience (English <> Chinese Simplified)

	
	· UTC corporate policies, DIALOG program correspondences (ongoing)
· Norske Skog newsletter
· Bcell surveys/brochure
· WSPA Declaration brochure
· Finline Manual

· MFGMobile Phone brochure
· Abs ASC list
· Help text for Coil Length

· AUTHORIZED SERVICE CENTRE (ASC) AGREEMENT

· AO Smith company newsletter
· America Talks -Programming, Branding & Marketing Plan

· Quickie All court basketball chair brochure
· TNS Survey

· Colder Press Release

· Warnaco International questionnaire
· Betfair website
· Ekahau Site Survey™ (IA) user manual
· MonaVie 5 Star Brochure
· Dell survey

· Master Thesis

· Jabra Bluetooth adaptor user manual
· Vision Distributor Evaluation materials

· News reports (Grand Prix)
· PlanetPanel survey
· Introduction materials of CELOP at Boston University

· Maersk website
· Vascutek Fluoropassiv – instructions for use
· US Patent and Trademark office - correspondences
· Intel hardware user manual
· ProMinent metering pumps user manual
· Sales Manual & Demo for MAGNA 28 SuperTIG Al-Bronze Alloy

· People News (InterContinental Hotel and others)
· Software Survey

· Four Seasons Hotel Marketing materials                   
· Xrite IntelliTrax system                                                      

· CEA Technology & Standards                                  
· Asia Banker AB080105 news report                  
· SAVVIS Installation Survey      
· ……
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Translation Skills

	
	· Fluent in Mandarin (Simplified Chinese) and English. Flat in Japanese.
· Computer skills:
Windows, Microsoft Office, Adobe Acrobat, Illustrator, InDesign, Trados
· Specialization
1. Computer-Software/Hardware UI and documentation
2. Computer-System, Network solutions 
3. Marketing / Advertising
4. Business/Financial
5. Management/Corporation/HR
6. Travel/Tourism
7. Science
8. Healthcare/Life Science
9. Technical/Electronics 
10. Telecommunication

11. Sports



	

	
	

	Quotation

	
	· Translation (English > Simplified Chinese): 0.06 USD per source word
· Translation (Traditional Chinese > Simplified Chinese): 0.03 USD per source word
· Editing/Proofreading: 0.03 USD per source word
Urgent projects will apply markup of 20%
· Translation capacity: 2000-3000 words/day (10000 words/week)
Editing/Proofreading capacity: 3000-5000 words/day (20000 words/week)

	
	

	Payment

	
	· Paypal: samantha.zyz@gmail.com (preferred)
· Wire transfer
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