Mrs ALRIQ-QUINOT  Marie-Ange


10, rue des Deux Frères
78150 Le Chesnay
38 years old, born on August 2, 1971

Married, mother of a six-year-old boy
Phone # : (+33) 01.39.43.97.50

Mail : maalriqquinot@gmail.com
Blog : enseignementettraduction.over-blog.com
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Experience










__________
Since January 2007 - as a free lance again:  
· English and French teaching as in 1997, translating; helping executives write, correct and translate any useful document, such as emails, letters, trade proposals and CVs
· Novel and children’s book writing in progress.
From April 2001 to December 2003: bilingual management secretary in a medium-sized business

SAS Société Nouvelle Visiotics, in Noisy-le-Roi, near Versailles, a company manufacturing golf simulators. Fluent English and French, autonomy and common sense were required, owing to the French manager’s dismissal and the takeover of the business by foreigners in London.
· Commercial monitoring – liaising between customers and between suppliers; writing, translating and following-up of trade agreements; after-sales service in correlation with managers.

· Management following-up (bookkeeping, operating budget, liaising between the chartered accountants, bankers and the British managers ; liaising between the lawyers in charge of commercial litigations; coordinating software developers and the person in charge of stocks.
· Administrative tasks such as letter writing, following-up of the staff files – wages, holidays, work contracts ; following-up of the orders, installation work and after-sales service. 
From June 2000 to March 2001: bilingual administrative et commercial assistant in a purchase department
In Framatome, a company manufacturing connectors, industrial plants and nuclear reactors (La Défense, Paris).  As translating and using languages are concerned, work consisted in compiling all necessary elements to negotiate corporate purchase agreements, analyzing the suppliers’ trade proposals, writing agreement plans under the buyers’ leadership, reading and making a review of the English press, writing and translating commercial and law agreements in English.
1993-2000 : English and French teacher
· 1997-2000: Free lance English and French teaching and translating in Toulon (Southern France) to children, students and adults. General business, tourist, press, literary and everyday vocab taught. 

- Supply English teaching in private schools (general and technical subjects) in Toulon.
- Medical and military English teaching in the interservice paramedical school (in Toulon).
· 1995-1997: English supply teaching to primary and secondary schools in Saint-Gabriel à Bagneux (92); supply work to vocational training students (specialized in accounting and business); French teaching to foreigners.
· 1993-1994: French assistant in Aberdeen, Scotland.
academic training










____
1994: master’s degree specialized in British history and culture passed with honours in Aix-en-Provence.

Languages and software









____
Bilingual English and French. Spanish is well understood and written and fairly spoken. 
Word 2002, Vista, PowerPoint, Excel

Miscellaneous hobbies











____
Novel and children’s book writing in progress. Poetry, reading. Flamenco and Scottish dances. Swimming, biking, hill-walking. Travelling.
