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Claire Loveridge BA(HONS) 
E-mail: Claire@evidentia.co.uk

Contact: +44 (0) 78 79 47 29 29
High quality, customer focused freelance translator with many years business experience and a degree in French and Russian, with excellent language skills and a high standard of English.

Specialist areas – internet, websites, technology, tourism and business. 


TRANSLATION SERVICES

Services offered


Translation, editing, proofreading & transcription
Source languages


French 

Target language


English (native language)

Capacity



2,000-2,500 words per day


TRANSLATING EXPERIENCE

FREELANCE TRANSLATOR
 

A selection of recent projects – 

· Website on Burnout for a professional association 
· Articles for business development agency website including technology, events, qualifications, mergers and acquisitions, tourism (ongoing assignment) 
· Strategic plan for nuclear waste disposal 

· Website for large dairy company
· Technical documents on oenology and viticulture for an international organisation (ongoing assignment) 
· Website for Principality of Monaco 

· Online help and manuals for application software training 

· Articles about space, technology and space exploration for a website 

· Annual report on tourism statistics 

· In game texts for computer game company 

· Business articles for veterinary company publication
· User and technical manuals for a company HR software solution 

· Marketing text for quality management software solution 

· Website for hotel group 
· Website for major utility company
· Tourism/marketing texts about various towns/cities on the French Riviera
· Power point presentation for the beauty industry 

· Website terms and conditions 
· Press relations proposals for various large companies on behalf of an advertising agency
· I also regularly translate press releases for various tourist destinations and companies
OTHER EXPERIENCE



 




Specialist areas

· Websites: 

I previously worked for a web development company, where my responsibilities included, writing website content, proofreading text, drafting newsletters, researching key words and incorporating key words in existing copy, search engine optimization, pay per click advertising campaigns and critiquing existing websites. 

· Business/finance:

Business Studies was a major component of my degree.  Throughout my career I have experienced all aspects of running a business including finance, HR, and marketing, gaining an invaluable understanding of all areas of business. 
· Marketing:

For 2 years I worked in the marketing department of a software development company, where I was involved in all aspects of marketing including advertising campaigns and events. 

· Technology/IT:

I am passionate and knowledgeable about IT and evolving technologies including computer games, with experience of working at both a software house and a web development company.  Consequently I am familiar and comfortable with software terms and the latest technologies.  I am also a keen gamer, regularly playing a wide variety of games including MMORPG, FPS and co-op games on both PC and console platforms.

QUALIFICATIONS

· BA (Hons) degree in French and Russian with Business Studies from Swansea University, Swansea, UK 

Part of the degree was spent studying at the Moscow Institute of Physics & Technology, Russia.  I also took a sabbatical from my studies to spend time studying with the Alliance Française in Paris.

IT EQUIPMENT

	· Desktop PC & Laptop 


· Remote backup
· Printer, scanner and photocopier

I also have Professional Indemnity Insurance                                                                                           
	· MS Windows/Office
· Anti-virus software

· SDL TRADOS STUDIO 2011




CAREER BREAK 2009/2010

Travelling through USA, New Zealand, Australia and South East Asia.  The trip was a fantastic opportunity to explore other cultures and broaden my world knowledge including other lifestyles, religion and business matters.  However, I was also able to practice my French language with the many French travellers I met and further improve my English language and specialist knowledge through reading.  
Finally, I have seen so many bad translations where even the basic meaning of the text is unclear.  This has made me even more determined to ensure that my translations are of a consistently high quality.  
CAREER BREAK 1998 UNTIL END OF 1999
Travelled through Australia and South Pacific, undertaking several temporary positions in Australia to fund further travels.

I have also spent time over a number of years living and working in France and living in Russia.

CAREER SUMMARY

April 2005-date
Translator
I have been working as a full-time translator for 7 years.  My aim has always been to develop long-term relationships with my clients and I have fulfilled that objective with a number of regular clients and regular repeat business.  I ensure client queries are answered as quickly as possible and produce accurate and timely translations.  Dependent on my availability and the translation subject-matter, I endeavour to help my clients whenever I can, even with urgent translations.
2004-2006
Web on High Limited, Business Manager 
All aspects of business management for a web design company.
2003-2004
ARC Training, Business Manager
Security management training company, primarily dealing with Russian delegates from a large oil company in Moscow. 

2000-2002
IBS (Public Services) Ltd, Marketing Assistant
Software development company.

1997-1998
Experian Limited, Customer Service Officer
Credit reference agency, dealing with financial records and reports. 

1996-1997
United Parcel Services, Customer Service Agent
Call centre.

INTERESTS

Exercise, gardening, computer gaming (specifically MMORPG), theatre (passion for the ballet), reading, travelling, a passion for fast cars.
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