Dear sir/madam:

As you can see on my CV, I have a B.Sc. degree in Computer Science, as well as a B.A. in Translation and Interpreting. So that, I have good skills for languages and for anything related to computers.

I would like to work as a translator or as a computer specialist, but I would also consider administrative positions, as I have very good organisational capabilities and an inborn flair to learn and adapt to different circumstances.

I hope you will take into account my application for any position that may fit my qualifications and experience.

I am looking forward to your news.

Sincerely yours 

Jesús Mora Ordóñez

CURRICULUM VITAE
Jesús Mora Ordóñez
B.Sc. DEGREE IN COMPUTER SCIENCE 
Specialist in Management

TRANSLATION AND INTERPRETING GRADUATE

English and French
PERSONAL DATA

Address:
Manuel Bellido 20, 4º D

12006 - Castellón de La Plana

 34 965 17 23 32     34 964 35 89 52     34 651 74 16 06

DNI:

7.551.689-F



Nationality: Spanish

Date of birth: July 18, 1969



Birthplace: El Bonillo - Albacete (Spain)

EDUCATION

B.Sc. Degree in Computer Science, speciality in Management.

Graduate at the Escuela Politécnica Superior de Alicante (Alicante University - June 1998).

B.A. in Translation and Interpreting (English and French).

Alicante University - December 2002.

COMPLEMENTARY EDUCATION
COURSES:
· Structured Programming applied to Management (300 hours).

· Wide Area Communication Services (200 hours).

· Hotel business oriented English (200 hours).

· Lotus Smartsuite (20 hours).

· dBase III (20 hours).

· dBase IV.

· Windows 98.

· Lotus Notes.

· Wordperfect 6.0.

· Customer care and information. (25 hours).

· Public Administration legal framework and administrative procedure.

All of them imparted by the Spanish National Employment Institute (INEM).

· Computer and network security (20 hours).

· Advanced communications (40 hours).

· HTML y DHTML (15 hours).

· Personal skills (20 hours).

· Computer and network auditing (40 hours).

· Information and documentation services within the Generalitat Valenciana intranet.

Courses imparted by the Valencian Public Administration Institute (IVAP).

· Web applications development (35 hours).

· XML (50 hours).

· An introduction to Metrica 3 and UML modeling language.

· Wintai software application (20 hours).

Organized by Escuela Valenciana de Estudios para la Salud (Valencian Government).

· Radio broadcasting I (300 hours).

· Radio broadcasting II (300 hours).

Imparted by the Council of Employment and Social Affairs (Valencian Government).

· Building Maintenance (40 hours).

· Human factor in Public Administrations (25 hours).

Both two imparted by FOREM P.V.

· “Advanced Internet. Configuration”, imparted by C.A.M.

· “Oral and written communication techniques”, imparted by U.G.T.

· “Links between cinema and literature: transgression”, workshop held at Alicante University.

·  “Software localization” (30 hours), organised by  Jaume I University.

· “Translation of Web pages”, imparted by A.T.I.C. (Catalonian Translators and Interpreters Association).
· “Software localization”, workshop held at the European University of Madrid. 
· “First aid”, organised by the Spanish Rescue and First Aid Federation.
· “Rescue and first aid”, organised by Alicante County Council.
APPLICATION PROGRAMS:
· Lotus1-2-3 for Windows, Excel 97.

· WordPerfect 5.1 for MS-DOS, WordPerfect 6.0 and 6.1 for Windows, Word 6.0, Word 97, Amipro 3.0, Lotus Wordpro, CorelDraw, Framemaker.

· dBase III, dBase IV, Acces, Multibase.

· Trados, Déjà Vu, Passolo.
PROGRAMMING LANGUAGES:
Turbo C/C++, Turbo Pascal, ADA, Prolog, SQL, dBase III, Multibase, HTML XML.

OPERATING SYSTEMS:
Unix System V, Linux, MS-Dos 6.2, Windows NT, Windows 95, Windows 98 Windows XP, Windows 2000 and Windows 2003 Server. Windows 3.1 and 3.11.

LANGUAGES:

· ENGLISH: Higher Term (5 years) at the Castellón Languages School (E.O.I.). 

Advanced Level of English (Bristow School, Dublin).

· FRENCH: Higher Term (5 years) at the Castellón Languages School (E.O.I.).

· CATALAN: Higher Level (Junta Qualificadora de Coneixements de Valencià).

· GERMAN: Elementary skills.

· ITALIAN: Medium level (2 years at Alicante University).

3rd year at the Castellón Languages School (E.O.I.).
Crash course (60 hours). Rias Baixas School (O Grove, Pontevedra).

MORE


TYPING: 250 keystrokes / min.


DRIVING LICENSE: B1.

WORK EXPERIENCE

· Maintenance assistant at Residencia de Tiempo Libre “Sant Joan” (from 06 25,1990 to 09 24, 1990). 

· Subaltern in the Spanish Central Administration (INEM) from June 1, 1993 to March 31, 2000.

· Computer Science teacher at Centro de Estudios Alacant (1996 - 1997).

· Radio broadcaster in Onda 2000 (Alicante) from 1997 to 1998.

· Cooperation in the project "Estate romana: Racontare la Scienza" organised by Tor Vergata University (Rome) from July 6 to 26, 1998.

· Teaching, in French, the course for the O.H.I.M. officials "Windows NT Workstation 4.0, Microsoft Word 97 et Microsoft Excel 97" (36 hours) which took place in Alicante in March 1999.

· Teaching the courses "Internet and electronic mail for Central Administration personnel" and " Internet and electronic mail for the Post Office personnel " (June 1999), organised by the General Workers Union (U.G.T.).

· Teaching the courses organised by EVES "Access to INTAI data from computerised tools" from October 20 to November 3, 2000 and “Wintai: the application” (April, 2003).

· Teaching the courses "Windows 98. Introduction" (September, 2000), “Basics of computer science” (April 2001), “Windows 98” (May, 2001 and June, 2003), “New technologies. Internet and electronic mail” (10 issues), “Word 97. Introduction” (October 2001) “Access 97. Introduction” (October, 2004). “Windows 2000 Professional” and “Word 97. Advanced” (November, 2004), and Powerpoint (January, 2005).All of them organised by IVAP.

· Collaboration in the Diccionario de Economía y Empresa by Andrew D. Miles (Ediciones Gestión 2000; Barcelona 2001).

· Group leader in Dublin (Bristow School) during the summer of 2001.

· Analyst-Programmer in the Council of Health (Valencian Government) from April 1, 2000 until the present day.
