CURRICULUM VITAE

Lincy Luyten
Nachtegaalstraat 16
3540 Herk-de-Stad
Phone : 013/46 24 84

Fax : 013/46 24 84

Mobile : 0486/62 36 60
E-mail: lincy.luyten@skynet.be
Personal information

Date of birth :

7th May 1975

Nationality :

Belgian

Marital status : 

Married, 2 children

Education

Studies

· 1995 until 1998 : “Business Translator” at the college of higher education “Katholieke Hogeschool Limburg” in the city of Diepenbeek

· 1993 until 1995 : “Translator English-Russian” at the college “Katholieke Vlaamse Hogeschool” in Antwerp

· 1987 until 1993 :  Secondary education at the school “Ursula-Instituut” in Herk-de-Stad

Additional studies

· Typing diploma (School-typ)

· Basic knowledge of Russian at evening classes “Centrum voor Moderne Talen” in Hasselt (1998 – 1999)

· Course of Microsoft Access 

· Course of Microsoft Excel Perfection (June 2002) 

Language skills

	Dutch
	Native speaker

	English
	Proficient

	French
	Proficient

	German
	Proficient

	Russian
	Basic knowledge


Professional experience

· From August 1998 until June 2000 : translator at the translation department of the insurance company Winterthur Europe in Brussels 



  
  
      Job description :


· Translating from French, English and German into Dutch of business correspondence such as insurance policies, features for the company newsletter, press releases and other correspondence 

· Revision and correction of Dutch insurance conditions

· Establishment of terminology database for insurance terms in different languages 

· Contact with freelance translators

· From June 2000 until April 2005 : management assistant at the Process Solutions department of the technical provider company Fabricom GTI in Genk


Job description :


· Layout and translation of quotation in Dutch, French, English and German

· Translation of software manuals in Dutch, French, English and German

· Database management in Excel and Access

· Business correspondence in different languages

· Introducing data into SAP

· Layout of PowerPoint-presentations in English

· From April 2005 until now : freelance translator English, French, German into Dutch. 

A list of some of my major works :

· Dutch translations of all kind for MTV and the MTV Staying Alive Foundation

· Contractual terms and conditions + disclosures

· Financial translations and insurance policies

· Technical manuals e.g. for Toshiba beamer, DVD-player, world receiver, …

· Quality manuals

· Translations in the field of tourism, e.g. Travelex, Mobimate, Hospiz hotels, …

· Website for a major Belgian insurance company (autumn 2006)
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