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37000 Krusevac



 






Serbia









Yugoslavia



Tel 381 37 25 777/home
037 417 350/home

037 423 332/office

Mobile:


+381 63 330 037

E-mail:


ufag@ptt.yu or gordanadj@yahoo.com 
Date of birth:

Jan. 26, 1955

Nationality:

Yugoslav

Marital Status:

married, son of 30 B.Sc. Eng. In Computer Science, 

Profile/Objectives

· Highly self-motivated, strong work ethic, good in team 

· Fast learning, open for new ideas, creative, problem solving and troubleshooting skills 

· Enjoys challenges, energetic, dedicated

· Appreciates given responsibilities 

· Challenging position that will utilize my experience in public relation, working with media, coping with people of different nationalities and background.  Achieving goals individually or as a team member.

Education  
 

1998

University in Belgrade,  Yugoslavia



School of Economy, Post-graduate Studies, course in Public Relations

1989

Appointed for Permanent Sworn-to-Court Interpreter for English by Ministry of Justice

1980
Completed one-year school for scientific and skilled translators from Yugoslav Association of Scientific and    Skilled Translators

1973 – 1978  
University in Belgrade, Yugoslavia



Faculty of Philology, English Language and Literature

1989 – 1993
Krusevac Grammar School, Krusevac, Yugoslavia

· overall grade 5 (excellent) each year 

· major taken in Psychology 


Work Experience

1977-1980   
Elementary schools and high schools in Krusevac

Position:            
teacher of English

Work:


· replacing absent teachers in several schools and fitting into their programs of teaching English

1980-1995  
Industry of Machinery and Components IMK 14. OKTOBAR – Foreign Trade Dept. in Krusevac

Position:
Chief Interpreter

Work:



· Consecutive translator in negotiations and contract making
· Translating manual and instruction books

· Preparing tender documentation

· Working with technical documentation in all licensed projects
· Traveling for presentations of program lines at fairs all over the world

1995-2000
Municipality owned Public Company Radio and TV POBEDA Krusevac

Position:
Editor of foreign programs 

Work:




· Following all satellite programs and selecting news, documentary and informative programs

· Subtitling films and documentaries and monatge

· Journalist’s tasks in case of frequent foreign guests in town

· Translating and synchronizing programs into Serbian

· Creating and editing magazines composed of various programs

· Leading a team of 10 translators for various languages

· Editing and covering 3 hours broadcasting a day

· Having my own radio program within a period of three years on quality of life topics

2000 

Municipality Assembly of Krusevac
Position:
Chief of staff 
Work:



· Public information
· Event Manager
· Protocol chief

· Foreign project coordinator

· Preparing of press releases and web up-dating

· Organizing  and chairing press conferences

· Correspondence with foreign donors 

· Translating
Additional Skills

Computing:

· WINDOWS, Microsoft Office, Word, Internet, subtitling software
Languages:

· Absolute fluency in English, both written and  verbal
· Intermediate French and elementary German

· Possess a full, clean international driving license
Interests and Achievements

· My main interest is freelance translating.

· Connected through internet with all on-line translation networks
· I am not a member of any political party nor had I ever been
· Since I like radio and contact with audience I still have sometimes my SPEAK UP program on local radio stations as a guest;

· I write for some periodicals published locally and out of Krusevac;

· I translate literary texts and some of my plays were performed in the theatre and some are published

Referees

Mr S. Milosevic, B.A
General Manager/OWNER (former Director of RTK Krusevac)
TV RUBIN
37000 Krusevac, YU
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37000 Krusevac

Serbia & Montenegro

May 30, 2005
Project SCG –QUALITY
Attn. Ivan Pucelj

Bulevar Mihaila Pupina 2/5 soba 514

11000 Beograd

Serbia

Dear Sir,

I would like to apply for a job you have announced in daily newspapers POLITIKA from May 28, 2005 seeking for translators for Translation European Standards to Serbian Language.
Having performed job that was many times connected to similar activities and with qualifications you require I was excited to think of a challenge to become a member of your team and work with you. I feel fully competent to fit into your team following the instructions and experience of your staff.

I enclose you herewith my CV with all my qualifications and experience but I would like to stress that my 15-year working in Industry of Machinery and Component IMK 14. OKTOBAR Krusevac gave me the knowledge I use now in my freelance translation as one of rare skilled translators for this field as I worked with instruction manuals, spare parts catalogues, machining and processing, heat treatment, electric installation, hydraulic systems, electronics and IT, whatever was connected to machines and components for civil engineering and metal structures. These machines were home designed (working on drawings with all item description included) or they were made under the license (COLES Cranes, England, FIAT ALLIS , Italy, ZF Transmissions, Germany). It makes me competent for this specific field.

I prefer part time job, at least until I learn more of your terms. I am available in Belgrade either once a week or one week in a month, whatever we agree upon. Please let arrange it together for the benefit of good performance of a job. My present job allows me some free days when needed. All correspondence may go through my e-mails. 

I would appreciate very much your reply,

Gordana Djordjevic
