Jelena Bubalo

Negotinska 29, 18000 Niš, Serbia

jelena.bubalo@neobee.net

Tel: 381 18 562 786

Mobile/SMS: 381 64 2191618

Skype ID: jelena.bubalo

www.proz.com/profile/98336
LANGUAGES – TRANSLATION, PROOFREADING: 

English to Serbian (native), Bosnian, Serbo-Croat (native)

German to Serbian (native), Bosnian, Serbo-Croat (native)

LANGUAGES - EDUCATION: 

· Mothertongues: Serbian (with Croatian and Bosnian), 

· English (14 years, from primary school to university; courses)

· German (German Language Course, 3 years study, People's University »Pavle Stojković« Niš, Serbia, 1985-1988

· Latin (2 years at high school)
· basic understanding of Macedonian  and Italian
SPECIALIZATION:

Tech/Engineering, Software, Hardware, Information technology (IT), Web and Internet, Mobile Phones, Electronics, Telecommunications, Audio/Video devices, Home Appliances, Automotive, Mechanical engineering, Mathematics, Physics

QUALIFICATIONS:

Master of Science in Electronics, The University of Niš, Serbia,1994; 

· Faculty of Electronics, Telecommunications and IT, University Niš, Serbia, 1987-1994, www.elfak.ni.ac.yu
· German Language Course, 3 years study, People's University »Pavle Stojković« Niš, Serbia, 1985-1988
· Course: Electronic measurements in mechanical engineering, Faculty of Mechanical Engineering, University Niš, Serbia, 1996,  www.masfak.ni.ac.yu
· Secondary School, Department of Physics, Niš, Yugoslavia, 1982 – 1986, www.gsm-nis.edu.yu
PROFFESIONAL EXPERIENCE:
2001 - 2007
IDEJA D.o.o., Niš, Pharmaceutical importer and wholesaler

Position:
· Import Manager;

· Business analyst;

· Internet and LAN consultant;

· Business contacts development manager;

· Translator from english and german
1997-2001
InterHIT Ltd., Niš ,www.interhit.co.yu
“ELEKTRO” - magazine for practical electronics www.elektro.co.yu 

Position:

· Member of the editorial staff;

· Software developer for PIC microcontrollers;

· Translator of technical literature from english, german & italian language

· DTP Specialist

· Import manager

Have published my own books in the field:

1. OPTOELEKTRONIKA (Optoelectronics) Copyrights 1999, ISBN 86-902023-1-5, 349 pages

2. PROGRAMIRANJE PIC MIKROKONTROLERA (Programming the PIC microcontrollers) Copyrights 2001, ISBN 86-902023-2-3, 320 pages

1994 – 1997
DD “Lokomotiva” MIN Holding Co. – Niš

Company for E-Lokomotives repair and maintainance

Position

· Leading Development Engineer

Rewards and promotions
Promotion to a leading development engineer position.

TRANSLATION EXPERIENCE from 1990 - until now:

IT literature 

(for Kompjuter biblioteka (Computer library), Čačak, Serbia  www.kombib.co.yu, the publisher of IT literature)

Translation of the following published books:

· NAUČITE ADO.NET za 24 časa (SAMS Teach yourself ADO.NET in 24 hours), translation 2002, ISBN 86-7310-209-X, 388 pages

· CISCO RUTERI (Mastering Cisco Routers), translation, 2002, ISBN 86-7310-231-6, 570 pages

· MAJSTOR ZA ORACLE 9i DBA (Oracle 9i DBA Handbook), translation 2002, ISBN 86-7310-154-9, 925 pages
· MAJSTOR ZA EXCEL 2002 (Mastering Excel 2002), translation, 2002, 350 pages
· PC HARDVER (PC Hardware Handbook), translation,  2003, ISBN 86-7310-199-9, 1300 pages

· DIRECTX 9: Programiranje igara (Managed DirectX9 Kick Start: Graphics and Game Programming), translation, 2004, ISBN 86-7310-281-2, 406 pages

· VBA ZA POČETNIKE (Absolut Beginners Guide to VBA), translation, 2004, ISBN 86-7310-308-8, 340 pages

· OFFICE 2003: za poslovni svet (Office 2003 for business people), translation, 2005, ISBN 86-7310-305-3, 720 pages
User Manuals for Hot air guns, Heat guns, Sunbeds, Laser measuring tool, Laser Multileveling Tool, Shaver, Styling Hair Accessories,  Charcoal barbecue, Battery recharger, Fan ssemblies, Printer software, Ink-Jet printers, Laser printers, Digital Thermometer, Digital Hygrometer, Digital Barometer, Garden Bench,  Digital Cameras, DVD player, MP3 player, DVD shelfs, Circulatory Pumps for Central Heating Systems, Pumps for Drinking Water, Tower fan, Air flow cushion, fogger, Floor fan, Callrecording Software, Air motors, Gear Units, Rotary Hammer, CD/MPR Player and Radio, Digital Alarm Clock, 24h-Mechanical Timer, Digital timer, Outdoor timer, Finishing Sander, Bench grinder, Planer, Rotary sander, Router, External battery pack, Cordless tacker, Instructions for truck drivers, Mobile phones, LCD monitors, TV sets, Juicer, Blander, Grillgeraete, Halogen lampen, Rohr-Ummatelungsanlage, Alu-Falthocker, DCF Uhr mit LD anzeigen, Wetterstation, AV sender,  Bohrhammer, Tischbohrmaschine, Akku-Bohrschrauber,  Oberfraese, Heissluftgeblaese, Elektrohobel, Exzenterschleifer, Doppelschleifmachine, Unfallmerkblatt fuer Strassentransport, Heating and ventilating systems, Banding mashines, Proffesional cooking equipment, Food and beverages, Catalogues, , Home training devices, Toys, etc.
Software localisation:

TV's user interface, Navigation software, Mobile phone's software, Bluetooth communication utilities, Diagnostics softwares, etc
Web localisation:
Teleshop products, Heating systems, Consumer electronics (TV, monitors, digital cameras, printers, mouses, keyboards..), etc.

Cerificates 

Birth Certificates, Death Certificates, School Certificates, Doctors’ reports,  Transcriptions of marks, invoices and bills, Introductory letters, Marketing leaflets, Ads, Company forms, procedures and  technical conditions, Flyers, etc.

Quality Management

Quality management, Qualitaetspolitik, Hygiene im Betrieb, Hygienisches Verhalten Mitarbeiter, usw.

Dental materials

Dental surface sealants, composites, restorations, cements, adhesives.

Science
Papers about iodine resorption, Environmental control, Ergonomic issues, etc.

COMPUTER PROGRAMS:

Trados 7.0, SDLx Lite, Across, Transit Satellite PE 3.0, Multilizer, Word, Excel, Power Point, Front Page, Outlook Express, Internet Explorer, Adobe Photoshop, Adobe Acrobat Reader, Corel, QuarkXPress, Computer dictionaries, Subtitling Workshop, etc.

INTERESTS: 

Film, literature, education, astronomy, psychology, marketing…

Payment methods accepted: bank transfer, Moneybookers

