Mary E. Davis

	Current Address

547 Union Street

Monterey, CA  93940

Tel:  831-649-2479

Mary.Davis@miis.edu
	Referral Address

1037 Pinegate

Kirkwood, MO 63122

Tel:  314-966-0761

MaryLizDavis@Hotmail.com

	
	

	Languages
	English – Native     French – Near-Native

	
	

	T&I-Related Experience
	CAT assistant, Eurotexte Translation Agency (ISO certified), Paris, May-Aug 2004

· Assisted translators with computer-assisted translation 

· Prepared ‘translator packages’ with translation memories and glossaries

· Aligned a large volume of files for translation memories

· Assisted project managers with client contact

· Translated and edited commercial and financial documents

Freelance Translator, Eurotexte/Traducteurs Sans Frontières (Translators Without Borders) Summer 2004-present



	Medical Experience
	Research Assistant, Division of General Medical Sciences, Washington University School of Medicine, St. Louis, MO, 1998-2000

· Co-edited articles for publication in medical journals

· Aided doctors in preparation of grants and conducted numerous phone interviews



	Language Teaching Experience
	French High School System English Language Assistant, France Ministry of Education, Bordeaux, France, Oct 2001-Apr 2003

· Taught business English to advanced degree students



	
	Teaching/Research Assistant, Grinnell College French Department, Grinnell, IA, 1998-2001

· Taught French Practicum to small groups of introductory French students

· Researched academic texts and prepared documents for publication

	
	

	U. S. Education
	MA, Translation and Interpretation French/English, Candidate 2005

Monterey Institute of International Studies, Monterey, CA



	
	BA (Honors), French and English, 3.88/4.0 GPA, 2001

Grinnell College, Grinnell, IA

	
	

	France Education
	American University Center of Provence, Aix-en-Provence, Spring 2000

Excelled in English-French translation, literature, and civilization courses and participated in French family homestay 

L’Université de Provence, Aix-en-Provence, Spring 2000

Took course in French-English translation

	
	

	Skills
	· Passed written competitive exam in translation/literature to teach English in French private high schools (Certificat d'Aptitude à la Formation de l'Enseignement Privé)

· Proficiency in Microsoft Word and AppleWorks (Mac OSX)

· Office experience in Trados LSP/Freelance and Déjà Vu

· Practical experience in Microsoft Excel and Access

	
	

	Awards
	· Initiated into Phi Beta Kappa, 2001

· Chosen recipient of Grinnell Post-Graduate English Assistantship in France, 2001

· Awarded Monterey Institute of International Studies Merit Scholarship, 2003-2005


