CURRICULUM VITAE
1. Family name: 
POP
2. First names: 
MARIANA
3. Date of birth: 
24th of August 1977

4. Nationality: 
Romanian

5. Civil status: 
Married 

6. Education: 
	Institution 
	TRANSILVANIA University Brasov, Faculty of Foreign Languages, Department of Applied Modern Languages, English-French 

	Date
	From 10/1997 to 06/2001

	Degree(s) or Diploma(s) obtained
	University degree in Translations, Conference Interpretations (French and English)


7. Language skills: (Mark 1 to 5 for competence)

	Language
	Reading
	Speaking
	Writing

	English 
	5
	5
	5

	French
	5
	5
	5

	Spanish
	4
	3
	4


8. Other skills: 

Computer literacy (advanced knowledge in MS Office, Word, Excel, Power Point, fast typing)

Communication and presentation skills: 
· ability to process and translate information in a timely and efficient manner 
· ability to transpose information in suitable context and layout
· fluency and clarity in the languages required, i.e. French, Romanian and English
· flexibility and adaptability with the working environment and team 
9. Present position: 
Translator  
10. Years within the current firm: 3 years
Note: I am self-employed and I set up my translation office in June 2002. 
11. Key qualifications: 

- Translations and interpretations to and from French and English  
- Official translations to and from French and English

12. Professional Experience: 

	Date
	From June 2002 to present 

	Location
	Ramnicu Valcea

	Company
	SC TRADUCOM SRL Translation Office 

	Position
	Translator

	Description
	- translations and interpretations to and from English, French, Romanian in various fields, editing, proofreading; 

- translation of official documents from legal entities and natural persons, assistance, support and translation of documentation pertaining to grant programmes like ISPA, RICOP
- elaboration and drawing up of promotional materials, presentations. 

	Date: from (month/year): to (month/year)
	From November 2001 to April 2002

	Location
	Ramnicu Valcea

	Company
	SC INTELIGIS SRL 

	Position
	Manager Assistant

	Description
	Translations to and from English and Spanish of image processing, satellite image related specifications, editing of company documents, settling and development of commercial relationships between the company and beneficiaries and other activities related to management.  

	Date: from (month/year): to (month/year)
	From August 2001 to November 2001

	Location
	Ramnicu Valcea

	Company
	SC HIDROCONSTRUCTIA SA 

	Position
	Translator

	Description
	Translations to and from English and French of technical documents, European standards, administration of the technical library of the company

	Overview of main projects carried out and translated throughout my work experience 
	1. Translations and assistance in the preparation of bidding documents, technical specifications, contracts, other legal documents.

2. Translations of European technical standards for hydro electrical power stations for Hidroelectrica SA Ramnicu Valcea. 
3. Translations of various acts through on-going collaboration with public notary’s offices: contracts, powers of attorneys etc. 
4. Translations of vehicle certificates and other transport related documents for transport companies.
5. Court decisions and other juridical documents. 
6. Economic thesis for a translation office in France. 

7. Wood processing for wood companies in Ramnicu Valcea. 

8. Project management plans concerning environmental issues.
9. Hydraulic turbines and power stations. 
10. Pre-insulation fittings and accessories, insulation materials.  
11. Terms of reference for water supply infrastructure and sewerage systems. 
12. Health and safety 
13. Waste, soil, water analysis
14. Trenching units, inspection of pipes, monitoring equipments – technical specifications 
15. Financial and institutional analysis
16. Translations and assistance in drawing up of proposals for projects and applications developed under grant programmes for the County Council, Technical Department and private companies in Ramnicu Valcea. Support in other types of proposals for projects for Valcea County Council. 
17. Translation and interpretation at conferences, exhibitions, negotiations.


13. Other: 
· Authorization no. 6426 issued by the Ministry of Justice for official translations on basis of the university degree in Translations and Conference Interpretations, for French and English. 
· References are to be provided upon request. 

