CLARE FORDER

PROFILE____________________________________________________________________

Extremely professional and efficient individual with excellent language, communication and organisation skills. Capable of working independently but value the importance of team work. Commended for very high standards of work.

LANGUAGES_______________________________________________________

English mother tongue, with fluent French and degree level German. Language combinations for translation purposes are French and German into English. I am also learning Latvian. I have the ability to learn languages quickly and would welcome any chance to learn a new one. 

TRANSLATION EXPERIENCE__________________________________________

Charge card terms & conditions - American Express Ltd

Building work reports & quote - Jennifer Wylie Translations

Mental health client & paralegal interview transcript - Galbraith-Branley solicitors

“Audience & Reception Studies” conference abstracts - London Metropolitan University

2005 Annual Report - ECPM (pro bono)

Several texts covering autism and genetics - specialist area of study during Masters degree

PROJECT MANAGEMENT______________________________________________

European letter project - co-ordinating the translation of Kimberly-Clark’s UK letter library into French and Dutch

Consumer Services Integration - leading a project to improve relationships between Consumer Services and Marketing

CSI website - managing a secondary project to develop a website to aid Consumer Services Integration

Experience in leading and co-ordinating small teams, developing project aims, chairing meetings, team work and working to deadlines

WORK EXPERIENCE_________________________________________________

November 2005 to date - Product Specialist, Kimberly-Clark Corporation

Key achievements:

Development of leadership skills by mentoring team members

Commended for visionary, pre-emptive approach to work

Excellent use of personal reviews to improve and develop working practice

June 2000 - October 2005 - European Special Servicing Representative, American Express 
Key achievements:

Received 2005 Top Performer award

Consistently exceeded agreed productivity and quality goals

Completed negotiation skills and process writing courses 
EDUCATION_______________________________________________________

M.A. Applied Translation - London Metropolitan University - 2002-2004 - DISTINCTION

Specialist, non-literary based translation course

Several translations of various type and length accomplished

Basic C.A.T. skills and web design modules completed

Final thesis recommended for publication

B.A. French & German with European Studies - Sussex University - 1996-2000 - 2:1

Language studies combined with courses on European literature, history and politics

Certificat des Etudes politiques européennes-Strasbourg Institut des Etudes Politiques-1998-1999

Year’s course studying French and European law, politics and history

A Levels & GCSEs - Maidstone Girls’ Grammar School

A Levels - English-B, French-B, German-A

GCSEs - 9 GCSEs grades A*- B (including Maths and English)

OTHER SKILLS_____________________________________________________

Proficient in Word, Excel, PowerPoint, FrontPage and Outlook
Skilled at using the Internet

Basic web design skills

Ability to learn new systems quickly

INTERESTS & ACTIVITIES____________________________________________

My main interests are languages and travel. I have travelled to Australia, New Zealand, North America and Israel as well as extensively throughout Europe.

I also enjoy sports. I am a qualified gymnastics coach as well as a football instructor. I play hockey and was captain of my school and university teams.

PERSONAL INFORMATION____________________________________________

D.O.B. 21st March 1978

Nationality - British

REFEREES_________________________________________________________

Dr. Lucille Desblache - Course Convenor, M.A. Applied Translation Studies, London Metropolitan University

Email: l.desblache@roehampton.ac.uk
Mrs. Petra Polden - former manager at American Express

Tel: 07768 887279 
44A Gladstone Place, Brighton, East Sussex, BN2 3QD

07920 003114

clareforder23@hotmail.com

