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	Europass 

Curriculum Vitae
	

	
	

	Personal information
	

	Surname(s) / First name(s)
	Melo Esperança

	Address(es)
	Vila Realça, Rua da Fé, 16-b 

2410 – 508 Cortes 

Portugal 

OR

16 Tarryn Terrace,

Richmond, Ontario

K0A  2Z0

Canada

	Telephone(s)
	+ 351-244 821 129 
	Mobile:
	++ 351 912090580
++ 351-966210189 

	E-mail(s)
	eurolanguages@sapo.pt

	
	

	Nationality
	Portuguese/Canadian

	
	

	Gender
	Female 

	
	

	Desired employment / Occupational field
	Freelance Translator/Interpreter

	
	

	Work experience
	

	
	

	Dates
	01/1997 → 

	Occupation or position held
	Freelance translator – Interpreter

	Main activities and responsibilities
	Translation/Interpretation

	Type of business or sector
	Translation/Interpretation

	
	

	Dates
	01/1996 - 12/1996 

	Occupation or position held
	Translator/Interpreter

	Main activities and responsibilities
	Receiving clients & suppliers

Contacting foreign clients & suppliers

Writing letters, phone calls, e-mails

	Name and address of employer
	Alvaro Lisboa dos Santos 

Casal do Arqueiro

Maceira, Leiria

Portugal

	Type of business or sector
	Heavy Machinery

	
	

	Dates
	1984 - 07/04/1996 

	Occupation or position held
	Registered Nurse

	Main activities and responsibilities
	1 - Lots of experience in wound and burn care (Burn & Isolation Unit 1984-1990), as well as caring for para & quadriplegic patients, AIDS, Hepatitis and other infectious diseases. 

2 - Dealt with all the issues and procedures related with the 

Hospitalized patient. 

3 - I worked mainly in the Plastic and Cardiovascular Surgery wards, but also floated regularly to the General Surgery, Haematology, Urology, Geriatrics and Ophthalmology units. 



	Name and address of employer
	Montreal General Hospital

Cedar Avenue

Montreal, Quebec

Canada

	Type of business or sector
	McGill University Teaching Hospital

	
	

	Education and training
	

	
	

	Dates
	01/1997 - 07/1997 

	Title of qualification awarded
	Certificate of English/Portuguese Comprehension

	Principal subjects / occupational skills covered
	Translation/Interpretation techniques

Intensive course for people educated in English speaking countries

	Name and type of organisation providing education and training
	ISLA, Leiria, Portugal

	Level in national or international classification
	University

	
	

	Dates
	01/1996 - 07/1996 

	Title of qualification awarded
	Certificate of English/French comprehension

	Principal subjects / occupational skills covered
	Intensive translation course for Medical staff

	Name and type of organisation providing education and training
	McGill University, Montreal, Canada

	Level in national or international classification
	University

	
	

	Dates
	09/1981 - 07/1984 

	Title of qualification awarded
	Registered Nurse

	Principal subjects / occupational skills covered
	Psychology, Science, Biology, Physics, Nursing, Humanities, Pharmacology

	Name and type of organisation providing education and training
	Dawson College, Montreal Canada

	Level in national or international classification
	College

	
	

	Dates
	09/1972 - 07/1976 

	Title of qualification awarded
	High School Diploma

	Principal subjects / occupational skills covered
	Usual High School subjects

	Name and type of organisation providing education and training
	Attended several bilingual, High Schools in Montreal, Canada

	Level in national or international classification
	High School

	
	

	Personal skills and competences
	Writing: Poetry, children’s stories, health related articles, short stories.
Photography, plastic arts

	
	

	Mother tongue(s)
	Portuguese/English

	
	

	Other language(s)
	

	Self-assessment
	
	Understanding
	Speaking
	Writing

	European level (*)
	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	French
	
	C1 
	Proficient user 
	C2 
	Proficient user 
	C1 
	Proficient user 
	C1 
	Proficient user 
	C1 
	Proficient user 

	Brazilian Portuguese
	
	C1 
	Proficient user 
	C1 
	Proficient user 
	- 
	- 
	C1 
	Proficient user 
	C1 
	Proficient user 

	
	(*) Common European Framework of Reference (CEF) level

	
	

	Technical skills and competences
	1998 - Took an intensive multidisciplinary course at Expo 98 in Lisbon 



	
	

	Computer skills and competences
	2005 – Self enrichment course

2005 – Internet Course

2005 – Web design Course: Macromedia Dreamweaver, Flash, HTML, PHP & more.

	
	

	Artistic skills and competences
	Reading, writing (have participated in several creative writing contests & won First prize in March, 2006 (Portuguese National Press Museum, Oporto). Was awarded second prize in 2005 with a children’s story), plastic arts, photography. 

	
	

	Other skills and competences
	Gardening, cycling, walking, odd jobs.

	
	

	Driving licence
	Since 1983

	
	

	Additional information
	Translation related Projects
http://www.proz.com/pro/76329?show_mode=profile&float=1&no_arrows=y&pe_mode=view&float=y
The projects listed below go until 2004, but they don’t all appear when this file is opened. To view all of them, please open this file under Normal/Web Views on the left lower corner (just above the page number). Thank you. 
*Nursing diploma and working license - 1996, will be sent upon request.

-Dec.2007: Translation – Patient Instructions for Specimen Collection.…....Eng»Port
-Dec.2007: Translation – Surgical Clipper, 3M….....………………........…....Eng»Port
-Dec.2007: Translation –Hasbro – creative writing...………...……........…....Eng»Port
-Nov 2007: Translation –Zimmer Spinal Devices...………………......…........Eng»Port
-Nov2007: Translation –Hasbro – creative writing...………………........…....Eng»Port
-Nov 2007: Translation –Lyrics for Nuno Lean – creative writing...……......Port» Eng
-Oct 2007: Translation – Sea-Band...…………..…....……………….......…...Eng»Port
-Oct 2007: Translation –3M Dental.…………..…....……………….......…......Eng»Port
-Oct 2007: Translation –Hasbro – creative writing...………………........…....Eng»Port
-Oct 2007: Translation –Benefit Cosmetics - creative writing ………....…....Eng»Port
-Sept 2007: Translation –Best-Buy……………..…....………………......…....Eng»Port
-Sept 2007: Translation Demi LED – Kerr…..……………..…....………….....Eng»Port
-Sept 2007: Translation –Starkey……………..…....………………......….......Eng»Port
-Aug 2007: Translation –Zimmer Spinal……..…....………………......….......Eng»Port
-Aug 2007: Multiple 3M™ Comply™ SteriGage™…………………………..Eng»Port
-July 2007: Multiple translations Hasbro……………………………………….Eng»Port
-July 2007: Translation – Medical records, Private………...……………………..Port»Eng
-June 2007: Translation –MedBridge ongoing questionnaire…………..…..Eng»Port

-June 2007: Translation –Multiple Tempa-Dot, 3M projects …………...……Eng»Port

-June 2007: Translation –Multiple 3M projects - ATTEST™ EO & STEAM INCUBATORS…………………………………………………………………….Eng»Port

-June 2007: Translation – Multiple Hasbro projects …..………….......…......Eng»Port
-June 2007: Translation – Gas & Diesel articles...………….…….......….......Eng»Port
-May 2007: Translation – Vascular Solutions………………………….….......Eng»Port
-May 2007: Translation –3M, Ketac Nano………....……………….......…......Eng»Port
-May 2007: Translation –Zimmer Spinal……..…....………………......….......Eng»Port
-May 2007: Translation – Madajet………..…..…....………………......……....Eng»Port
-May 2007: Translation – Clicker Dispenser……....………………......….......Eng»Port
-May 2007: Translation –3M, Ketac Nano………....………………......….......Eng»Port
-Apr. 2007: Translation -Disclaimer,Agriculture...………………….......…......Eng»Port
-Apr. 2007: Translation - Preliminary Research – medical device…………….Fr»Eng
-Apr. 2007: Translation - 3M ESPE Surgical Clipper…………………………….......Eng»Port
-Apr. 2007: Translation – Hasbro children’s products...………………………….......Eng»Port
-Apr. 2007: Translation - Zimmer® ARAS™ Retractor Instrumentation …………..Eng»Port
-Apr. 2007: Translation - 3M ESPE TempaDot Insert..………………………….......Eng»Port
-Mar. 2007: Translation - 3M ESPE Dental Products…………………………….......Eng»Port
-Mar. 2007: Translation – D-Stat, Hemostasis…………………………………….......Eng»Port
-Mar. 2007: Translation – Avnet survey questions…………..……………………......Eng»Port
-Mar. 2007: Translation – Behavioural Health – Psychology……………………......Eng»Port
-Mar. 2007: Translation - 3M ESPE Adper Scotchbond SE Self-Etch Adhesive.....Eng»Port
-Mar. 2007: Translation - Invacare products……….................................................................Eng»Port

-Mar. 2007: Translation - Vari-Lase products….........................................................................Eng»Port

-Mar. 2007: Market survey responses..Avnet……………....................................................Br. Port »Eng

-Mar. 2007: Walker Information – Privacy statement.................................................................Eng»Port

-Mar. 2007: Invacare – Oxygen therapy-Translation..................................................................Eng»Port

-Mar. 2007: MSDS – Chemicals-Translation & Editing..............................................................Eng»Port

-Feb. 2007: Tegaderm Film........................................................................................................Eng»Port

-Feb. 2007: 3M SelfCheck System website information.............................................................Eng»Port

-Feb. 2007: Translation of Survey responses....................................................................... Br.Port»Eng

-Feb. 2007: Tegaderm Film........................................................................................................Eng»Port

-Feb. 2007: Arizant Healthcare – Irrigation systems................................................................. Eng»Port

-Feb. 2007: Cerus Healthcare…………………….…….............................................................. Eng»Port 

-Feb. 2007: Package leaflet – medicinal product…….............................................................. Port »Eng

-Feb. 2007: 3M SelfCheck System……................................................................................... Eng» Port 

-Feb. 2007: Market survey responses..Languagetrainers...................................................Br. Port »Eng

-Jan. 2007: Package leaflet – medicinal product……............................................................... Port »Eng
-Jan. 2007: Cerus  website.........................................................................................................Eng»Port
-Jan. 2007: Divorce & Marriage Certificates...............................................................................Eng»Port
-Jan. 2007: Airline website.........................................................................................................Eng»Port
-Jan. 2007: 3M Corporation – Dental products..........................................................................Eng»Port

-Jan. 2007: Religious - worship plan..….….……..……….………...............................................Eng»Port
-Jan. 2007: Rebound HRD™…..................................................................................Eng»Port
-Dec. 2006: Bair Paws - Arizant Healthcare...............................................................................Eng»Port
-Dec. 2006: 3M Corporation.......................................................................................................Eng»Port
-Dec. 2006: Cargo cosmetics.....................................................................................................Eng»Port
-Dec. 2006: Biological Indicator– 3M…..….……..……..…………...............................................Eng»Port
-Dec. 2006: Tegaderm dressing – 3M…..….……..………………...............................................Eng»Port
-Dec. 2006: Subtitling, TV Documentary - RTP.……..…..….………..........................................Eng»Port
-Dec. 2006: MSDS – Chemicals-Translation & Editing..............................................................Eng»Port
-Dec. 2005: Arizant Healthcare.…………..…………………….………………………………….. Eng»Port

Dec. 2006: 3M Corporation.......................................................................................................Eng»Port
-Dec. 2006: Cargo cosmetics.....................................................................................................Eng»Port
-Dec. 2006: Biological Indicator– 3M…..….……..……..…………...............................................Eng»Port
-Dec. 2006: Tegaderm dressing – 3M…..….……..………………...............................................Eng»Port
-Dec. 2006: Subtitling, TV Documentary - RTP.……..…..….………..........................................Eng»Port
-Dec. 2006: MSDS – Chemicals-Translation & Editing..............................................................Eng»Port
-Nov. 2006: Arizant... Warming Unit…………… ........................................................................Eng»Port

-Nov 2006: Translation – Smiths Medical………………… .…………………….………..Eng»Port
-Nov 2006: Translation – 3M Tegaderm Transparent Film Drsg.…………………….…………..Eng»Port
-Nov 2006: Translation – 3M Preventive Care Clinpro x2.…………….…………………………..Eng»Port
-Nov 2006: Translation – 3M Industrial Sterilization.. .……………………………………………..Eng»Port
-Nov 2006: Translation – 3M ESPE Preventive Care .……………………………………………..Eng»Port
-Nov 2006: Final Revision – D-Stat® Vascular Solutions, Inc……….…………………………....Eng»Port
-Nov 2006: Translation – 3M ESPE Preventive Care……..……………………………….……....Eng»Port
-Nov 2006: Translation – Tegaderm – 3M…………………………………………………………..Eng»Port
-Nov 2006: Subtitling, TV Documentary - RTP.……..……….………..........................................Eng»Port
-Nov 2006: Tegaderm dressing – 3M…..….……..………………................................................Eng»Port
-Nov 2006: Religious - worship plan..….….……..……….………................................................Eng»Port
-Nov 2006: Physiotherapy articles………….……..………………...............................................Eng»Port

-Nov 2006: 3M Sof-Lex Product instructions……..………………...............................................Eng»Port
-Oc.t 2006: Microsoft Survey Responses. …………………………………………………..………Port»Eng
-Oc.t 2006: Psychiatric Evaluation Questionnaires………………...............................................Eng»Port

-Oc.t 2006: Vascular Solutions…D-stat Flowable Hemostat IFU...............................................Eng»Port

-Oc.t 2006: Vascular Solutions…Dual Access Catheters ..........................................................Eng»Port

-Oc.t 2006: 3M: Scotchbond etchant IFU...........................................................................Eng»Port

-Oc.t 2006: 3M: Scotchbond etchant syringe assembly IFU.......................................Eng»Port
-Sept 2006: CL Medical flyer 8.06.pdf ……………………………………………...Fr»Eng 
-Sept 2006: Augustine Biomedical – Warming Pad & Controller...............................................Eng»Port
-Sept 2006: Uroplasty…Catheters…………………………………...............................................Eng»Port
-Aug 2006: MSDS – Chemicals-Translation & Editing...............................................................Eng»Port
-Aug.2006: Unitek - 3M..........................................................................................................Eng»Port
-Aug 2006: Cargo cosmetics......................................................................................................Eng»Port
-August 2006: Arizant...Irrigation Warming Unit ........................................................................Eng»Port

-July2006: Cargo cosmetics.......................................................................................................Eng»Port

-July2006:  IMTEC- Dental Implant System...............................................................................Eng»Port
-July2006:  Unitek – 3m.............................................................................................................Eng»Port

-June 2005: Subtitling: Documentaries - Nature........................................................................Eng»Port

-June2006: Cargo cosmetics......................................................................................................Eng»Port

-June2006: MSDS – Chemicals-Translation & Editing...............................................................Eng»Port

-May2006: Medical Stimulator for Urinary frequency...........Revision........................................Eng»Port

-May2006: 3M - Tegaderm wound drsg.....................................................................................Eng»Port

-May2006: Arizant - Medical equipment.....................................................................................Port»Eng

-May2006: Herbal Direct - Nutritional Supplements & Beauty Products....................................Eng»Port
-Apr.2006: MSDS - Chemical products & safety precautions....................................................Eng»Port
-Apr.2006: Urology - Medical reports.........................................................................................Port»Eng

-Apr.2006: Natural source beauty products, Herbal Direct………………………………………..Eng»Port

-Apr.2006: Industrial Adhesives and Tapes Division-3M............................................................Eng»Port

-Mar.2006: Scotchcast™ Conformable Roll Splint.....................................................................Eng»Port

-Mar.2006: Homeopathic medicine – site…...............................................................................Eng»Port            

-Feb.2006: Scotchcast™ Conformable Roll Splint.....................................................................Eng»Port

-Feb.2006:  Dental product (3M) description..............................................................................Eng»Port

-Jan.2006:  Financial Agreement for Portuguese Health Group………………………………….Port »Eng

-Jan.2006:  Spectrum Med…Instruction Manual-O2Sat monitor................................................Eng»Port

-Dec.2005:  Hotel website translation…………………………………………………………………..Fr»Port

-Dec.2005:  WorldOne Research…….Medical Questionnaire from ……………………………..Eng»Port

-Dec. 2005: Natural Herbal Product Labels…………………….………………………………….. Eng»Port

-Nov. 2005: Legal translation for Brainstorm……………………………………………………….Port »Eng

-Nov. 2005: Cosmetic & Beauty products – Avon………………………………………………….Eng»Port

-Oct 2005: Collaborated with the translation of Quantum Leaps into ……………………………Eng»Port

-Sept 2005: 3 texts (9000 words) scientific translations for Portuguese Medical (Multiple Sclerosis & Infertility) research studies.........................................................................................................Port»Eng

-July 2005: translate a medical (Interventional Cardiology Conference) interview from ……....Port»Eng

-May 2005: Subtitling: Documentaries - Nature.........................................................................Eng»Port

-2005: Translated (as a volunteer - for the La Leche League in Portugal) a recent  guide for breastfeeding mothers, which is called Dr. Jack Newman’s Guide to Breastfeeding, also known as The Ultimate Breastfeeding Book of Answers in the USA……………………………………………..Eng»Port

-2005: 2 volunteer translations for Jennifer Hicks - La Leche League. These were the stories of 2 breastfeeding moms………………………………………………………………………………….. Port»Eng

*I only started translating through the internet in 2005*

-Nov. 2004 - drug pamphlets for Infarmed……………………………………………………….....Eng»Port

-2004 -I translated two Portuguese texts (on a volunteer basis) for La Leche League International’s new upcoming book……………………………………………………………………..……….Braz/Port»Eng

-2001 Translated a book about the natural method of foreign language teaching - it was a superb experience! ……………………………………………………………….……………………..Braz/Port»Eng

Most of my work prior to 2005 has been in translating letters and instruction manuals, 

as well as summaries (in English) and medical texts for students, but it was mostly within

 my district - the economic crisis forced me to spread my wings!

-2000 – Translated Web site for MLM…………………………………………………………….….Eng»Port 

• Commercial letters, e-mails and telephone calls to foreign countries 

• Completion of forms and documents, birth certificates 

•Schoolwork, such as summaries and résumés, verses (in English). I’ve translated  numerous medical
 texts for students, as well as for the local newspaper for which I write a monthly health article. 

Instruction manuals, pamphlets for pharmaceutical companies – Infarmed, are the types of translations that I most frequently carry out.

*Nursing diploma and working license - 1996, will be sent upon request.
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	Listening
	I can understand familiar words and very basic phrases concerning myself, my family and immediate concrete surroundings when people speak slowly and clearly.
	I can understand phrases and the highest frequency vocabulary related to areas of most immediate personal relevance (e.g. very basic personal and family information, shopping, local area, employment). I can catch the main point in short, clear, simple messages and announcements.
	I can understand the main points of clear standard speech on familiar matters regularly encountered in work, school, leisure, etc. I can understand the main point of many radio or TV programmes on current affairs or topics of personal or professional interest when the delivery is relatively slow and clear.
	I can understand extended speech and lectures and follow even complex lines of argument provided the topic is reasonably familiar. I can understand most TV news and current affairs programmes. I can understand the majority of films in standard dialect.
	I can understand extended speech even when it is not clearly structured and when relationships are only implied and not signalled explicitly. I can understand television programmes and films without too much effort.
	I have no difficulty in understanding any kind of spoken language, whether live or broadcast, even when delivered at fast native speed, provided. I have some time to get familiar with the accent.

	
	Reading
	I can understand familiar names, words and very simple sentences, for example on notices and posters or in catalogues.
	I can read very short, simple texts. I can find specific, predictable information in simple everyday material such as advertisements, prospectuses, menus and timetables and I can understand short simple personal letters.
	I can understand texts that consist mainly of high frequency everyday or job-related language. I can understand the description of events, feelings and wishes in personal letters.
	I can read articles and reports concerned with contemporary problems in which the writers adopt particular attitudes or viewpoints. I can understand contemporary literary prose.
	I can understand long and complex factual and literary texts, appreciating distinctions of style. I can understand specialised articles and longer technical instructions, even when they do not relate to my field.
	I can read with ease virtually all forms of the written language, including abstract, structurally or linguistically complex texts such as manuals, specialised articles and literary works.

	S

p

e

a

k

i

n

g
	Spoken Interaction
	I can interact in a simple way provided the other person is prepared to repeat or rephrase things at a slower rate of speech and help me formulate what I'm trying to say. I can ask and answer simple questions in areas of immediate need or on very familiar topics.
	I can communicate in simple and routine tasks requiring a simple and direct exchange of information on familiar topics and activities. I can handle very short social exchanges, even though I can't usually understand enough to keep the conversation going myself.
	I can deal with most situations likely to arise whilst travelling in an area where the language is spoken. I can enter unprepared into conversation on topics that are familiar, of personal interest or pertinent to everyday life (e.g. family, hobbies, work, travel and current events).
	I can interact with a degree of fluency and spontaneity that makes regular interaction with native speakers quite possible. I can take an active part in discussion in familiar contexts, accounting for and sustaining my views.
	I can express myself fluently and spontaneously without much obvious searching for expressions. I can use language flexibly and effectively for social and professional purposes. I can formulate ideas and opinions with precision and relate my contribution skilfully to those of other speakers.
	I can take part effortlessly in any conversation or discussion and have a good familiarity with idiomatic expressions and colloquialisms. I can express myself fluently and convey finer shades of meaning precisely. If I do have a problem I can backtrack and restructure around the difficulty so smoothly that other people are hardly aware of it.

	
	Spoken Production
	I can use simple phrases and sentences to describe where I live and people I know.
	I can use a series of phrases and sentences to describe in simple terms my family and other people, living conditions, my educational background and my present or most recent job.
	I can connect phrases in a simple way in order to describe experiences and events, my dreams, hopes and ambitions. I can briefly give reasons and explanations for opinions and plans. I can narrate a story or relate the plot of a book or film and describe my reactions.
	I can present clear, detailed descriptions on a wide range of subjects related to my field of interest. I can explain a viewpoint on a topical issue giving the advantages and disadvantages of various options.
	I can present clear, detailed descriptions of complex subjects integrating sub-themes, developing particular points and rounding off with an appropriate conclusion.
	I can present a clear, smoothly-flowing description or argument in a style appropriate to the context and with an effective logical structure which helps the recipient to notice and remember significant points.
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	Writing
	I can write a short, simple postcard, for example sending holiday greetings. I can fill in forms with personal details, for example entering my name, nationality and address on a hotel registration form.
	I can write short, simple notes and messages. I can write a very simple personal letter, for example thanking someone for something.
	I can write simple connected text on topics which are familiar or of personal interest. I can write personal letters describing experiences and impressions.
	I can write clear, detailed text on a wide range of subjects related to my interests. I can write an essay or report, passing on information or giving reasons in support of or against a particular point of view. I can write letters highlighting the personal significance of events and experiences.
	I can express myself in clear, well-structured text, expressing points of view at some length. I can write about complex subjects in a letter, an essay or a report, underlining what I consider to be the salient issues. I can select a style appropriate to the reader in mind.
	I can write clear, smoothly-flowing text in an appropriate style. I can write complex letters, reports or articles which present a case with an effective logical structure which helps the recipient to notice and remember significant points. I can write summaries and reviews of professional or literary works.
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