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Career History
 I have worked for the Aerospace and Defence industries for over 20 years, working in France until 1998 at which time I was sent to work in the UK, where I have now settled. I began freelancing in December 2003.
Recent translations as a freelancer:
Aerospace
Quality procedures and NDT procedures for landing gear manufacturer.
Manufacturing change requests for helicopter manufacturer. 
Translation of two catalogues for US companies exhibiting at the Paris Air Show. 
Programme status reports for Defence Company
French civil aviation authority annual report

Business/Financial
Financial Reports / Shareholder agreement / HR Internal company policies / HR Intranet site /Company reorganisation presentation
Personnel Career Development questionnaire for a bank / Internal claims procedure for a bank 
Website Translation for a Belgium art/video company (www.6870.com) 
Website translation and localisation for a software company (www.promtsolutions.com)
Website translation for a software company providing spatial and geographical information management systems (www.newgrove.net)
Software localisation for a major luxury mobile phone company (Vertu/Nokia).
L’Oréal – translation of the Vichy Consult website

Medical 
Pharmaceutical Product survey questionnaire / Pharmaceutical Product survey results presentation (English>French)
Transcription-translation of interviews for the pharmaceutical industry
Physician survey questionnaires and screeners concerning various medications and illnesses. 
Project proposal for the commercialisation strategy of a new drug.
Technical
Installation manual for an industrial sootblower / Security systems audit / CCTV Proposal / Catenary system specifications for high speed railway / Inspection procedures for high speed railway construction
Proofreading
Tourist brochures / Hotel brochures / Aeronautical procedures for de-icing aircraft / NGO brochure 

EADS/BAE SYSTEMS GROUP (from 1982 to 2003)
01/10/02-30/06/03 – Group HR Co-ordinator/Translator, MBDA Missile Systems, London.
Support role to the three Group HR Managers, (English, French and Italian), with the objective of setting common processes and policies. I also acted as the HR representative for personnel at the HQ offices.

Documents translated: Company briefings to the Trade Unions, Management presentations, Company Reports
01/09/98-30/09/02:  Executive PA to the CEO and COO, MBDA Missile Systems, London
I was selected for this role by the French CEO and moved to London.

The role generated a significant volume of general secretarial and administrative duties including management of the budget for the COO’s office. The multi-national environment required a daily use (both oral and written) of languages (English, French, and Italian).

1995-1998: Marketing and Strategy, Translator Matra Marconi Space, Paris
 Documents translated: Due Diligence presentation to the shareholders (250 pages), press releases, and overall supervision of any translated material.
1992-1994: Assistant to the Group Director for Strategy, Matra Defense Espace, Paris
Organisation of two international conferences at a very high political and industrial level, one of them took place in the Assemblee Nationale in Paris. This involved creating the database, mailing and following-up the attendance and the smooth running of the conference.


1991-1992: Assistant to the Group Finance Director/Translator Matra Marconi Space, Paris
I was called upon for this role because of the extensive English needed, further to the merger of the two companies (Matra Espace and Marconi Space).
Preparation of the Annual Budget, 5 Year Plan and monthly financial reports.
Responsible for consolidating financial data coming from both French and UK subsidiaries.
Documents translated: Company Budget presentation, Monthly Financial Reports, Board Reports, Strategic Plan
1982-1991: Various secretarial/translator posts, Matra Espace, Toulouse, France
Documents translated: Commercial correspondence, Executive Summaries, Technical documentations 
1979-1982: In-house Translator, Ateliers de la Haute Garonne, Toulouse, France
Documents translated: Commercial correspondence, Supplier Specifications for Boeing, Product fact sheets, Company brochure
Hardware/Software

Sony Vaio laptop + PC



Windows XP









Microsoft office 2007
Epson inkjet colour printer


Wordfast

Dreamweaver MX

Adobe Acrobat

