Irene V. MASLOVA

e-mail:
irene@voliacable.com

irene@sotline.net
+38-044-522-1870 (H)

+38-066-355-1959 (Cellular)

Work experience

Oct. 2003 - Now

Freelance work

Kiev, Ukraine

Translator/Interpreter (Russian/Ukrainian/English):

I participate in translation / interpretation projects as a freelancer. The range of subjects involved is very wide and does not include only poetry.

Mar. 1999 – Oct. 2003
Patent Attorney’s Office + Freelance work

Kiev, Ukraine

Translator/Interpreter (Russian/Ukrainian/English):

I translate mostly patent applications in various fileds of science and technology, including, but not limited to, chemistry, biology, computers, metal sheet processing equipment, telecommunications, etc. Besides, my current translation work comprises office equipment manuals, miscellaneous materials for conferences, seminars, etc.

Mar. 1998 - Mar 1999

Mazda Motors Ukraine

Kiev, Ukraine

My responsibilities of a Sales Department Adminitrator included:

· Translating various incoming and outgoing documents, preparting texts of sale contracts and translating them in English (if needed).

· Customer Rep functiones, providing general information about vehicles offered by the company, price lists etc.

· Interpreting for various meetings.

· Maintaining database covering vehicles ordered, at bonded stock, at the site, sold, etc.

Dec. 1994 - May 1997

Embassy of Japan in Ukraine

Kiev, Ukraine

My responsibilities of a Secretary/Translator/Interpreter included:

· Translating various incoming and outgoing documents, in particular those related to diplomatic correspondence.

· Preparing digests based upon materials of local and foreign newspapers as selected by Japanese staff members.

· Interpreting for the Japanese MFA officials during their stay in Kiev.

· Answering inquiries of visitors (and phone calls) at Cultural and Information Department.

· Retrieving information, as requested by the Japanese staff members, from Ukrainian legislation database PRAVO.

Mar 1994 - Nov 1994

OMETA Inster, PLC

Kiev, Ukraine

Head of International Department - My responsibilities included:

· Translating all incoming and outgoing documents pertaining to the company's international correspondence.

· Interpreting telephone conversations for managers and top managers at OMETA.

· Translation insurance policies and such other texts for advertising to prospective customers among foreigners temporarily staying in Ukraine.

Jul 1992 - Feb 1994

OMETA Concern and OMETA Inster, PLC

Kiev, Ukraine

Senior Specialist for International Contacts at OMETA Concern President Administration and, prior to that, Interpreter/Translator at OMETA Inster Department of Information and International Contacts

Sep 1991 - Jun 1992

Kiev, Ukraine

Part-time jobs as interpreter for various technical conferences (Hewlett Packard Components, Schlumberger Technologies), companies (Ukrzovnishinform, BMW authorized dealer) and missions (World Bank, IMF).

Education

1986 - 1992

Kiev Polytechnic Institute

(now called Ukrainian Technical University "KPI")
Kiev, Ukraine

Diploma of Engineer in the field of TV Broadcasting and Communications.

1990 - 1991

Oregon State University

Corvallis, Oregon, USA

Special undergraduate student. I took the following classes (grade reports available on request):

· Electrical and Computer Engineering

· Computer Science

· Marketing

· Engineering Economics (cash flow analysis)

· English language (prior to passing TOEFL with a score of 590)

Along with my studies I have been working part-time as note-taker in Economics class and TA at Russian Language Department.

Languages

· Russian (native)

· English

· Ukrainian
Skills, Interests and Activities

I am PC literate (Windows, MS Office, Adobe products, TRADOS, Quark Express etc.), have home PC, scanner, printer, access to Internet

I am able to learn fast (I believe, it is very important, may be even more than it may sound) and, upon gaining necessary expertise, perform tasks quickly.

My interests are very much in computers and related technology.

