BÜLENT CEM ARK
[image: image1.jpg]



PERSONAL INFORMATION

Nationality




Turkish

Turkish Republic Identity number
30172876486
Sex:





Male

Date and Place of Birth:


16/10/1978 
Ankara

Marital Status:



Single

Address: 




Küçük Bebek Cad. No: 52/ 1

34342 Bebek- İSTANBUL
Telephones




Home: 0 212 287 02 52

Cell: 0 536 318 81 78
E-mail:

cemark@hotmail.com
bulentcemark@gmail.com  
Blood group




O Rh+
Situation of the military service 

Completed
Driving license:



Class B
PROFESSIONAL EXPERIENCES
2005 October – 2007 Jan 
Universal Language Services and Publishing Inc.




Customer Representative & Management Trainee

Job Description:

· Defining potential clients exercising in different industries

· Planning advertising and marketing strategies and reporting the issued works to the General Manager
· Researching new on-line dictionaries for keeping the quality of translation service at the highest level and sharing the research results with the colleagues regularly
· Researching newly published general and special dictionaries and making suggestions to the General Manager on the issues concerning purchasing them

· Evaluating requests of the clients from abroad and preparing price offers for them in collaboration with board of directors.

·  Making the advertisement of the firm through client visits and fairs
2005 June- August

Universiade 2005 Izmir  





Head of Front Office Volunteers – Olympic Village

· Achieving tasks such as housekeeping, maintenances, furnishing ice for sportsmen at 10 residences among 64 with 24 volunteers.
· Receiving and fulfilling requests from sportsmen.  

2005 June


ASBA Educational Consulting Ltd. Co.-Istanbul 




Interpreter (Since 22nd To 26)
2004 November

ASBA Educational Consulting Ltd. Co.-Istanbul 




Interpreter
2004 June


ASBA Educational Consulting Ltd. Co.-Istanbul 




Interpreter (Since 21st To 25th)
2003 June-Agt       

VALTUR Bodrum Park Holiday Village – Muğla




Receptionist (Night Shift)
2003 May


Öz-Kur Import-Export Ltd. Co- Istanbul




Interpreter (During 2 Days)
2002 September 
Universal Language Services And Publishing Inc.-  Istanbul




Freelance Translator 
2001 June-Sept
           Club Med Holiday Village   –Antalya

           Windsurfing Instructor
2001 March-April
 Golden Horse  Leather Shop- İstanbul

 Salesclerk
2000 JULY
 UCPA Outdoor Sports Center - Marmaris

 Windsurfing Instruction Trainee
1999 DEC – 2000 JAN
 Kornferry International-İstanbul

 Database Operator
1999 SEPTEMBER
 Boyut Pressing and Publishing- İstanbul

 Freelance Translator 
1998 SEPT – DEC
 Jockey Tour- Paris/France

 Tour Guide
1997 AGT-SEPTEMBER
 Club Med Palmiye Holiday Village- Antalya

 Windsurfing Instructor 
EDUCATION
2006 – Present

ISTANBUL UNIVERSITY





Pre MBA Certificate Program

2000-2004 ISTANBUL UNIVERSITY- ISTANBUL
Bachelor of Translation and Interpretation Studies in French
1997-1999 UNIVERSITE DE PARIS 1 PANTHEON SORBONNE-PARIS/FRANCE

First year in Management and the economics of the company

1989-1997 SAINT-BENOIT FRENCH-TURKISH HIGH SCHOOL
EXPERIENCE IN ABROAD

1997-1999


France for Higher education
July 1999


Trip in Monaco, Italy and Greece during 1 week
COMPUTER SKILLS
Windows XP Professional

MS Office 2003 Professional (Word, Excel, PowerPoint, Outlook) 

LANGUAGES

Turkish


Native speaker

French


Advanced
English


Upper Intermediate
Spanish


intermediate
Italian



Beginner

HOBBIES

Swimming, Bicycle, Volleyball, Windsurf, listening music, Traveling, Chess, Surfing on the Internet, Reading

REFERENCES
Osman KAYA


Universal Language Services and Publishing Inc.
Founder
Tel: 0 212 212 02 40

Fehmi TOKER



UNIVERSIADE 2005 İZMİR



Olympic Village HR Manager
Tel: 0 533 256 43 52

Aslıhan IŞIK 


ASBA Education Consulting Corporation          

General Manager
Tel: 0 216 358 89 19 

Güsel BİLAL

Turkish Education Foundation



Assistant of General Manager

Tel: 0 212 217 58 58


