CURRICULUM VITAE











Name:  			Sheena Jean Caldwell





Date of Birth:	  	23rd. June 1957





Marital Status:  		Married





Address:  			Ribeira de Eiras, 31


				Eiras


				3020 326 Coimbra


				Portugal


			


Telephone:                      (239) 082717





Mobile phone:		91 3262654





E mail:	                   sheena.caldwell@netvisao.pt











QUALIFICATIONS








1968/1975 - Nottingham Girls’ High School


A Levels: English (with merit in the Special Paper, French, History (all grade B).





1975/1978 – University of Warwick


 B.A. Hons. degree in English and European Literature (class II.I), with French as working language (included course on Translation Studies).





1978/1980 – University of Warwick


M.A. in English Literature.





1982/1983 – University of Sussex


P.G.C.E. in Secondary English (with EFL/ESL as a subsidiary).





1987 – University of Coimbra


Course in Portuguese Language and Culture (final mark 15/20).








PROFESSIONAL EXPERIENCE








1979/80/91 - Part-time work in industry, local government and as EFL teacher.





1983/1984 – English teacher (Scale One), Benjamin Britten High School, Lowestoft. 





 1984/1986 – EFL Teacher, Instituto de Línguas e Tradução, Aveiro, Portugal.





1986/1997 – EFL teacher, The British Council, Coimbra, Portugal, and subsequently Senior teacher (1993 – 1995), materials writer for British Council CD Rom project (1996) oral examiner (1987 – 1997) and Team Leader (1995 – 1997) for University of Cambridge EFL examinations. 


Teaching work included teaching all levels from elementary to advanced, including examination courses, some in-company teaching and some teaching at the Economics Faculty of Coimbra University. Became accredited Trainer for the Portuguese Ministry of Education in 1995 and from 1994 – 1998 was Linguistic Consultant/Proofreader for a local series of English Language coursebooks "You too" published by Editora Presença. 





1997 – 2001– Lecturer at the Universidade Catolica Portuguesa, Polo de Viseu, teaching English Language, Linguistics and Literature.





2001 – 2002. EFL teacher, The British Council, Ras-Al-Khaimah, UAE. 





1990 – present. Parallel to teaching work, also working as freelance translator (Portuguese to English). Became full-time translator in October 2002. In addition to translation agencies, recent work for private clients has included:





Coimbra and Porto University departments and research units– conference papers, abstracts and academic articles and one book for publication.


Website materials


Articles for trade magazines and estate agents


Educational CD-Roms 


Cvs, course transcripts, certificates





RESOURCES





Software Package(s):�
Adobe Acrobat Reader�Microsoft Office �Trados �Norton Antivirus� ��
�
Operating System:�
Windows XP, with cable broadband hi-speed internet connection�
�
Additional Hardware


�
 Fax, scanner, printer�
�






OTHER SKILLS





Experience in proofreading and in use of the Internet for research purposes.


Clean driving licence.


Some interpreting experience


Good French and ability to read in Spanish














